November 28, 2011
Dear Gym Rental Group:

In our attempt to serve the leisure needs of the community we will again be offering the rental of elementary school gymnasiums to community groups during the Winter 2012 term.

We will again be assigning our gym slots by lottery. We feel that we serve a greater number of people using this process and are able to minimize the amount of time invested by participants in it as well.

Here is how it will work for Winter 2012:

1.
Included is a list of tentative gyms, days, and times available.
2.
Because Eberwhite and Mack gyms are most in demand, there will be a 20% premium 
fee for these locations. Bryant, Haisley and Wines being the second in demand will have 
a 10% premium fee.

3.
Included is a form to request all options that you are willing to accept. (The more options 
you list, the better opportunity you will have of being assigned a gym rental space.) 
Please list only schools, days and times that you are willing to accept. Please refer only to
the 1.5 hour time blocks listed on the attached availability sheet. If you are requesting a 
one hour time slot, it must fall within the 1.5 hour time slot listed.

4.
Attached is a disclaimer that must be signed and returned at the time of your request.

5.
Payment must be made at the time of registration. We accept checks (made payable to 
“AAPS”), money orders, Visa, MasterCard and American Express via U.S. mail or 
drop-box. Cash will only be accepted in the drop-box. If you have money on account 
from the last gym rental period, please be sure to make a note of that.

6.  
You will be required to submit your request along with the signed disclaimer and your 
payment. Include payment for the most expensive gym you have requested. If you are 
placed in a gym at a lesser cost, we will credit your account. If paying by credit card, 
you will only be charged the amount for the gym to which you are assigned.

7.
Make sure you include the type of activity in which your group will be participating. 
Basketball, volleyball and general conditioning are approved activities. Other activities 
may require the approval of the building principal.

8.
You will be mailed a permit once your gym has been assigned. You must carry this 
permit with you to the rental facility in order to use the gym. There may be dates when 
the gym is not available. These are highlighted on your permit. Please be mindful of 
them and inform your group of the dates that you will not be able to use the gym.

Mail-in registration will begin on Thursday, December 8, 2011. The priority mail-in registration process will be followed until Friday, December 9, 2011 and then the remaining registrations will be processed on a first-come, first-served basis. Contracts will be mailed by Tuesday, December 13, 2011.
The Winter 2012 rental period is as follows: 
Monday rentals:
January 23 through April 9, 2012 (no Feb. 20, Apr. 2) 

Tuesday rentals:
January 17 through March 27, 2012 (no Feb. 21)
Wednesday rentals:
January 18 through March 28, 2012 (no Feb. 22)
Thursday rentals:
January 19 through March 29, 2012 (no Feb. 23)
Friday rentals:

January 20 through March 30, 2012 (no Feb. 24)
Requests for gym time will be assigned by lottery within each priority in the following order:

· Priority 1 = all forms received by U. S. mail prior to and including December 8th  and all forms received by drop box through December 8th .

· Priority 2 = all forms received by U. S. mail on December 9th and all forms received by drop box on December 9th.
Priority registration will end at 5:00 PM on December 9th.  All forms received thereafter will be processed on a first-come, first-served basis.  No five week rentals will be processed until after 
priority registration ends on December 9th.
PLEASE NOTE:  We are located at 1515 S. 7th Street, Ann Arbor, MI, 48103. Our fax number is 734.994.1454. The fax machine is operational between 8:00am and 5:00pm only.  If you have any questions, please contact Katie McCoy at 994.2300, ext. 53230.
Winter 2012 Rental Rates – Monday through Friday rentals:





Mack & Eberwhite
Bryant, Haisley & Wines
  Other Gyms
10 weeks, one night per week 1 ½ hours:
    $328.00

          $299.00
                   $267.00

10 weeks, one night per week 1 hour:
    $219.00

          $199.00

    $180.00

5 weeks, one night per week 1 ½ hours:
    $233.00

          $214.00

    $196.00

5 weeks, one night per week 1 hour:
    $156.00

          $143.00

    $131.00



In general, we are pleased with the cooperation exhibited by our gym rental groups. However, at times it becomes necessary to remind participants about some points of emphasis. These points of emphasis are identified on the attached sheet.

As always, we will make every effort to accommodate all groups wishing to reserve space. Remember to submit your requests, disclaimers, and fees in a timely manner so we can better serve you. Thanks.

Sincerely,

Larry L. Dishman, Coordinator

